IRS Substantiation Requirements

for Gifts in Excess of $250

Written Acknowledgement for Contributions Over $250
Internal Revenue Code 170(f)(8) provides that no charitable income tax deduction will be allowed for any taxpayer who contributes $250 or more, unless the taxpayer can substantiate the contribution with a contemporaneous, written acknowledgement (receipt) from the charity.

Donor's Responsibility
The responsibility for substantiating the charitable contribution is placed squarely on the donor.  It is the donor's responsibility to secure a receipt from the charity.  

Non-profit/ Charity’s Responsibility
The acknowledgement must be in writing and must be "contemporaneous" with the contribution.  "Contemporaneous" is the earlier between the date when the donor files an income tax return for the year in which the contribution was made or the due date for filing such return e.g. April 15 or later if appropriate extensions are secured.

For gifts of tangible property and real property, the gift receipt will not state the value of the gift.

The acknowledgement must include the following:
1. the amount of the contribution and the date of the gift (if the contribution is property other than cash, then the acknowledgement must include a description of the property e.g. stock); 

2. a statement indicating whether or not goods or services were given by the charity in exchange for the gift;

3. if goods or services were provided, then a description of the goods or services and a good faith estimate of their fair market value.
